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If you are a job hunter and are aiming to make good at it, you must first learn how to craft and write a good cover 
letter. You must be wondering if there really is a need for one. Surely, you have to write 

and organize a good resume, but you must also take note that an equally fascinating 
cover letter would do the trick.  

 
A good cover letter would serve as a perfect background for the resume. Although you 

may have made your resume as comprehensive as possible, you still will need an 
effective cover letter. There are many detailed information that you cannot possibly 

mention in a resume, but you can freely and creatively expound on a good cover letter. 

 
If you are aiming to learn how to write a perfect cover letter, you must first seek to view 

a good cover letter example. There are many modules and self-help books that would 
surely guide your way to writing an effective cover letter, but still, you may find that it 

hard to catch upon the perfect cover letter example for you. 
 

Where would you find a good cover letter example? Aside from the self-help books, there are also numerous Web sites 
that could lead your way. These online pages abound across the virtual space. Finding the best example that would fit 

your preference would really be made easier. 

 
Here are some simple guidelines that are bound to help you find and assess a good cover letter example. 

 
- Find a cover letter example that looks short. However, make sure that the content of the letter is still 

comprehensive and juicy. Cover letters are not very essential in job applications, not unlike resumes, but they could 
very well be a great back up for resume. The material could very well outline your qualifications and more detailed 

information about your skills and significant qualifications. 
 

- Make sure the cover letter you will choose is still within the realms of formal letters. You could choose 

from block and indented styles of cover letters. Block styles are more formal, while indented styles are more loose and 
relaxed in nature. 

 
- Make sure the cover letter example touches on the basic information about yourself. A brief introductory 

as well as expounded details about pertinent characteristics that would be helpful for the job would be very much 
welcome. 

 
- The cover letter example should discuss where you have seen the job post or who have recommended 

the position to you. It would be safe to name drop if someone told you about the job vacancy. Also, make sure the 

cover letter would be strictly straight to the point. 
 

- Cover letters are still a form if business writing and as such should reflect the necessary treatment for 
such. Business written outputs should be made briefly and very straight-forward. That is because the reader, the 

prospective employer, is such a busy person that he would have to attend to many other more important things. 
Consider that and for sure, the reader would very much appreciate your effort. 

 
Now that you know how, it would be definitely easier for you to have a good cover letter example. Now that you have 

it, you can use it as a guide as you compose your own effective cover letter. 

 
 

Jimmy Sweeney is the president of CareerJimmy and author of several career related books and writes a monthly article 
titled, "Job Search Secrets. In just 3½ minutes you will have an amazing cover letter guaranteed to cut through YOUR 

competition like a hot knife through butter!" Download your resource for “instant cover letters” at the 
CoverLetterCentral.com website; http://www.coverlettercentral.com.  


